
Who are you? What do you want? Where are you going? How do you forge a 
creative life? How do you find your path – and how do you stay on it? It’s time, 
my friends, to start thinking about these questions.

Senior Portfolio serves as a transition between school and the outside world. It 
offers you an opportunity to consider your future, determine your ambition, and 
direct your artwork to meet these goals. There will be numerous discussions 
about jobs, graduate school and the ongoing challenge to make art without 
starving. 

The course also provides a great deal of  practical help. Discussions, assign-
ments, and intensive review of  work will ensure that, by the end of  the semester, 
you will have completed a high-quality portfolio, a clear and well-designed re-
sume, and a professional cover letter. In addition, you will also create a statement 
of  purpose (artist statement), a bio, and you have the option to create many 
other tools that help better present you and your work to the world.

Lavish gifts to the instructor are expected throughout the course.

•	 Develop a well-crafted portfolio packet that 
promotes your abilities to the fullest

•	 Create a strong resume and cover letter that is 
well written and well designed

•	 Develop a look or individual brand for your 
creative identity, one that unifies your portfolio, 
resume and other emblems of  your artistic 
identity

•	 Better understand the utility of  research, net-
working and other strategies in finding creative 
employment

•	 Embark on a career project that will give 
you real world experience in an area of  your 
choosing (see career projects)

..................................................
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Junior PORTFOLIO
ART395-AA
Fall 2013

Instructor: Erin Zerbe 
Meeting Times: Tuesday 1:00pm-2:50pm

Location: Studio 11, Studio Angelico
Contact: ezerbe@sienaheights.edu

zerbetron@gmail.com
Office Hours:Tues 3-4pm, Thurs 1-4pm

What is Junior Portfolio?

Course Objectives
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This course prepares students in their junior year for employment, postgraduate 
work, and senior exhibition projects. It also introduces the basic skills needed 
for developing a portfolio of  artwork and support materials. Students read and 
discuss related essays and write a variety of  documents that supplement their 
visual art portfolios.

Homework
This is a work intensive course. Since we only meet once a week, homework will 
in an important and necessary part of  your workload for this course. You should 
expect between 3 and 5 hours of  homework per week in order to stay current in 
this class. Ultimately, it is your responsibility to exercise good judgment and time-
management to stay caught up with the assignments for this course. Homework 
is mandatory. If  you are unable to commit the time you will not successfully pass 
this course. 
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Grading Guidelines Career Project 
For your career project, you will choose 1 of  the following options. 
You will need to determine which project you will research and 
pursue by week 3 of  class. 
•	 Option 1: GRAD SCHOOL APPLICATION You will complete 1 

graduate school application including a resume, statement of  
purpose, and a cover letter addressed to a REAL person re-
questing a graduate internship or teaching assistant position 
(depending on the school of  choice). Narrow your selection 
down to 3 ideal MFA or PhD programs, then apply to 1. 

•	 Option 2: JOB OR INTERNSHIP APPLICATION You will 
complete a ready-to-mail application packet for an art related 
job or internship. This packet must include a custom resume, 
cover letter addressed to a real person, a statement of  
purpose, and your artist portfolio. Research three jobs/intern-
ships that appeal to you, then choose one and customize your 
materials for that position. 

•	 Option 3: EXHIBITION, ARTIST RESIDENCY OR FILM 
FESTIVAL APPLICTION You will complete an application for 
either an exhibition (in a gallery, museum, group, solo, or DIY 
show), artist residency, or film festival (dependent on the 
nature of  your artwork). This application must inlclude an art-
ist CV, statement of  purpose, bio, and artist portfolio. It must 
be ready-to-mail and customized for the particular exhibi-
tion opportunity of  your choice. Please choose 3 options to 
research, then complete the application for one. 

Your overall course grade will be assessed by the following 
breakdown of  assignments in the class. Throughout the semes-
ter, we will meet to discuss the progress of  these assignments. 
Your self-assessment will be an important part in determining 
your grade.
•	 Career Project: 40%
•	 Portfolio Packet: 40%
•	 Class Participation / Attendance: 10%
•	 Homework / Mini Assignments: 10%

Course Assignments

•	 A+, A, A-: demonstrates thorough engagement with 
course outcomes

•	 B+, B, B-: demonstrates adequate engagement with 
course outcomes

•	 C+, C, C-: demonstrates some engagement with course 
outcomes

•	 D+, D, D-: demonstrates little engagement with course 
outcomes

•	 F: demonstrates no engagement with the course outcomes 

For all three of  the options, in addition to the above listed require-
ments, you must follow the requirements of  the opportunity you’ve 
chosen to pursue. So for example, if  your job application ALSO asks 
for an artist portfolio, you must complete that in addition to the 
requirements I’ve outlined. 

Portfolio Packet
In addtion to your career project, you will be required to com-
plete an end of  the semester portfolio packet. This packet will 
hold the combination of  your hard work this semester, and will 
be due on the day of  our final. Below outlines the requirements 
for the portfolio packet. 
•	  1 Full Artist CV
•	  1 Art Resume
•	  1 Non-Art Resume
•	  Cover Letter (you can use the one from your career project)
•	  Statement of  Purpose (full version and short version)
•	  Business card or custom letterhead 
•	  Artist Bio
•	  Digital Artist Portfolio - This will consist of  10-15 pieces of  

your work, documented as .jpgs. 
•	 Corresponding Slide List
•	  Print-outs of  all the above materials
•	  1 DVD or thumbdrive including digital copies of  all the 

above materials
•	  Everything must be contained in a folder, packet, or bound 

package of  your choosing, but it must work with your per-
sonal brand or aesthetic as determined in the course
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Out of  respect for your peers and to foster the most professional 
working environment, a rigid attendance policy is to be observed 
at ALL TIMES. Punctuality, preparedness, and the ability to meet 
deadlines are considered in the assessment of  your progress in 
this course. 

•	 Only	3	absences	are	allowed	per	semester
•	 3	tardies	equal	1	absence
•	 Coming	to	class	late,	or	leaving	class	before	dismissed	
count as tardies
•	 More	than	3	absences	will	adversely	affect	your	final	
grade. More than 4 absences will result in an automatic failure for 
the course. Zero exceptions

These absences are allowed due to the inevitable car problem, 
illness, or family emergency. Reserve your absences for EMERGEN-
CIES. Not feeling like coming to class, over-sleeping, and boredom 
are not emergencies. In the event that you need to miss class for 
any reason, please be responsible and communicate that with me 
via email, office phone, etc.  You wouldn’t just not show up to work, 
so don’t do that in my class either. Do not put me in the position of  
having to determine if  an absence is “excused” or not. If  you miss 
a class, please do not ask me what you missed. It is your respon-
sibility to get the materials and notes from another member of  the 
class, and I will expect you to show up prepared at the next class 
session. 

Coming to class late, or leaving early is disruptive, so please bare 
that in mind and avoid being rude to your fellow classmates and to 
me. I will enforce this policy strictly and without negotiation. 

Attendance

In accordance with University policy and the equal access laws, I 
am available to discuss appropriate academic accommodations 
that you may be eligible for as a student with a disability. Please 
contact me for an appointment to discuss possible accommoda-
tions. Students must register with the Office for Students with Dis-
abilities for disability verification and determination of  reasonable 
accommodations. Requests for accommodations must be done in 
a timely manner and are not retroactive. The OSD is  located in 
Sacred Heart Hall in room 303.                 

Students With Disabilities
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As you work on your portfolio materials throughout the semester, there 
will be frequent opportunities for feedback. Your candor and assis-
tance towards the work of  your peers is indispensable. Once gradu-
ated, most of  you may no longer have opportunities for good critical 
feedback. You need, then, to help each other now. 

Class Participation

Academic Dishonesty Policy
 The following is taken directly from Siena Heights University’s Aca-
demic Dishonesty Policy:

Academic dishonesty is unethical behavior that in any way violates the 
standards of  scholarly conduct.  It includes such behaviors as cheat-
ing on assignments or examinations, plagiarizing, submitting the same 
or essentially the same papers for more than one course without 
the consent of  all instructors concerned, misappropriating library 
materials, or the destroying of  or tampering with computer files.  Also 
included in academic dishonesty is knowingly or intentionally helping 
another violate any part of  this policy.

Plagiarism is the failure to give credit for the use of  any material from 
outside sources, including the Internet.  It includes, but is not limited 
to:  verbatim use of  a quote without quotation marks and adequate 
documentation; submission of  a paper, prepared by another person,  
as one’s own work; using the ideas, facts, words, photographs, pic-
tures, graphics, or data of  someone else and claiming them as your 
own; or not documenting ideas, facts, words or data gathered during  
research. 
 
I take this issue VERY seriously. If you are found to have 
cheated or plagiarized in my class, you will fail that assign-
ment or the class itself. 

Classroom Rules
In order to insure the best learning environment, we have to 
institute some rules for the class room. Please follow these 
rules closely, and we’ll have a kick@$$ semester!
•	 No Cell Phones: Period. If  you use it during my class, 

I’m going to take it and sell it on ebay. This goes for all 
hand-held electronics (ipads, ipods, etc). Don’t bring 
them to class. 

•	 No facebook, IMs, twitter, tumblr, texting, etc: 
If  you have a laptop that you want to use in cass to take 
notes, let me know. But if  I catch you doing this, you will 
lose ALL attendance points for that class session.

•	 Clean Up After Yourself: Be mindful not to spill food, 
drink, or anything during class. Make sure you always 
throw away trash and keep the room looking good. If  you 
plan to eat in class, please be aware of  how LOUD or how 
pungent your food is... don’t be gross. Please.

•	 Late Work: I do not accept late work. If  work is not 
turned in at the time it is due, students will not be given 
credit. If  you cannot come to class, email me BEFORE 
class is scheduled to begin and send an electronic copy 
of  the assignment. 

•	 Respect Each Other: We will discuss a variety of  topics 
over the next semester. Our discussions and debates 
will be scholarly in nature and will always be respectful. 
There is no room for offensive or degrading comments. 
We will refrain from sexist, homophobic, racist, or oth-
erwise offensive language and rhetoric. Disagreements 
are ok, and often lead to great discussions, but always 
maintain a high level of  respect in all critiques and class 
sessions.

•	 No Juggling Fire: ‘Nuff  Said.

..................................................
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..................................................Class Schedule - Senior Portfolio
8.27
Week 1 - Getting to know You, Me, Us, and Everyone
Special Guest: SHU Career Services Office
Lecture: The Hard Truth - You Will Never Be Done With Your Resume

9.3
Week 2 - Student Artist Presentations 
Students Presentations: Powerpoints of  Student Art Examples 
Developing Your Portfolio Materials: Resume and Bio First Draft 

9.12
Week 3 - They Took Our JERBS! Employment Opportunities
Lecture: Finding a Job After School, Opportunities in the Arts and 
Beyond
Developing Your Portfolio Materials: Resumes and Bios Second 
Drafts

9.17 
Week 4 - Common Dialougue Day

9.24
Week 5 - Graduate School - MFA, MA, PhDs
Lecture: Continuing Education. How to Find a Good Grad School
Developing Your Portfolio Materials: Peer Reviews of  Resumes and 
Bios. Begin Working on Resume Version 2

10.1
Week 6 - Galleries, Museums, Festivals, and Residencies
Lecture: How To Continue Making and Showing Art Beyond School
Developing Your Portfolio Materials: Resume V2. Artist Statements 
and SOPs for grad school

10.8
Week 7 -   Dollah Dollah Bills Ya’ll - Buying/Selling Art 
Lecture: Financials for Artists
Developing Your Portfolio Materials: Artist Statements, SOPs

10.15
Week 8 - MIDTERM MEETINGS

10.22
Week 9 - Shooting a Digital Portfolio 
DEMO: Shooting Your Artwork
Developing Your Portfolio Materials: Digital Ports & Cover Letters

10.29
Week 10 - Personal Branding and Online Marketing
Lecture: Using the Internet to Market Yourself
Developing Your Portfolio: Logos, Websites, and Business Cards

11.5
Week 11 - In Class Peer Reviews  
Group Work: Bring all Portfolio Materials for Career Projects. Peer 
Reviews of  Materials

11.12
Week 12 - Career Projects DUE 
Student Presentations: Present Career Projects 
Lecture: Nail the Interview, Get the Job!

11.19
Week 13 - Individual Interviews
Special Guest: Practice Interviews with Career Services

11.26 -THANKSGIVING WEEK
Week 14 - Individual Interviews
Special Guest: Practice Interviews with Career Services

12.3
Week 15 - Preparing Portfolio Packets
Lecture: People DO Judge Books by the Covers! How to Prep your final 
Materials
Group Work: Review Portfolio Packet Materials 

12.9 - 12.13
FINALS WEEK - Portfolio Packets DUE

* This schedule is subject to change. Each class session will be comprised of  a mixture of  lecture, critique, screenings, and/or discussions 
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